Executive Director - American Chamber of Commerce in France (AmCham)

AmCham is looking for a dynamic Executive Director with 10-years relevant work experience.  The Director will be a U.S. citizen or bi-national with a deep understanding of France and fluent French.  He/she must: 1) have outstanding interpersonal skills to build relations with numerous stakeholders and members; 2) have strong marketing skills to find new members and revenue sources; 3) be an excellent communicator, orally and in writing, able to speak to the media and at conferences; 4) be a detail-oriented, hands-on manager, running a 450-member, non-profit organization with limited staff and budget. 
Salary range €80,000-90,000, depending on experience.  Deadline for applications is Friday, March 26.  Submit a cover letter and CV to:  amchamfrance@amchamfrance.org. Only successful candidates will be contacted.  No phone calls or follow-up e-mails please. 

Primary Duties and Responsibilities:

· Actively maintain existing members and seek out new members.

· Organize about 100 seminars, conferences and cocktails a year.

· Develop existing and find new sources of funding beyond membership fees.

· Oversee the work of eleven member-run Task Forces and five Regional Chapters.

· Draft invitation texts, web-site updates, marketing products, and press releases.
· Oversee quarterly publication of Commerce in France magazine.
· Maintain the AmCham data base of over 3,000 contacts of members and multipliers.

· Serve as spokesperson and media contact to enhance AmCham's image.

· Lobby on behalf of and help solve business problems for member firms.
· Maintain good relations with the U.S. and French governments and the U.S. Embassy.
· Organize Board of Directors meetings. 

Qualifications   (if you do not meet these criteria, please do not apply)
· Ten years experience in related work, in government, the private sector or associations.

· U.S. citizen or dual national, with native English and fluent French.

· In-depth knowledge of the United States and France.  Working knowledge of the EU. 
· Solid understanding of developed country economic and commercial issues.

· Outstanding attention to detail and ability to multi-task. 
· Proven operational effectiveness, with decisiveness and quick implementation.

· Experience working in service to a broad range of clients and stakeholders.

· Ability to respond quickly and politely to all requests from members and others.
· Patience, diplomatic skills and flexibility.
Additional Desired Qualifications:

· Advanced university degree in business, economics, or foreign affairs.

· Previous experience running an association.

· Familiarity with on-line marketing through web-sites and social media.
· French work visa.
